THEGRERBEHETEKR
ScuooL oF CONTINUING EDUCATION
HonG Kong BaptisT UNIVERSITY

SCE-AF-011 (09/2024)

BERBERIEASFR Application for Official Transcript

BSHEEEZHPEAS - Please turn overleaf for other important notes for application.

{E A¥i#} PERSONAL PARTICULARS

ENHEZ th 2 BBk
Name in English: Name in Chinese: HKID Card No.:
HE BB ES EEEL It

Daytime Contact No.: Email Address:

BREERN RBEFHE PROGRAMME INFORMATION AND DETAILS OF APPLICATION
(BRERE v Please v where appropriate )

EBZE A A Bl
Category of 272 Programme
Application
QO Fi53#7%E Postgraduate Programme
AR— Q 2B+24 / #HEEMRTE Undergraduate / Top-up Degree Programme
O &2+ / SHASURERE Associate Degree / Higher Diploma Programme
Category |
B REARRERERE  CRENSEL  EXFFORSABIHE
Note: Only applicable to current / withdrawn students. For graduates, please apply from the Academic Registry of HKBU.
O FBEKCRFRE Certificate & Diploma Programme
e O AEEBHBE R Diploma of College Foundation Studies
S Q FER#AE R Diploma of Applied Education
Category Il
O R Yi Jin Programme
Q HithzR%E Others
;222 Programme Title B4 4RER Student No.
_ | B (E2EeEE
REEFENG A FigslE ME218)
Please choose the way of collection ('I\l:;-)izz; Fees (See Note 2
overleaf)
Q RAEBRAEEREDOBEEREERN (PEABRBERSERELE—ERRNIIW )
Collect in-person at the Kowloon Tong Campus Centre DLB Office (Transcript must be
collected within 1 month after issuance)
O DIRithFEE 8= HEF 25 E I ( FEREHFhIIRE )
Mail to a designated address by Local / Air Mail (Please fill in the Address Slip appended
at the end of the form)
O DESEEGESFREE ( SERARSERESNER ) (FESHI MRS )
Mail to a designated address by Registered Mail (Only applicable to organization(s) or HKS
institution(s)) (Please fill in the Address Slip appended at the end of the form)
O UEFEHHEUWE Receive by Email
E it Email address
WHHBFTIR R 7 BB/ S E RS (WEA )
Application / Reference No. assigned by the
receiving institution (if applicable)
#2Z Signature: HH#A Date:
XBTEFH FOR OFFICE USE ONLY
Application Fee received by: « /7 1 ) Identity verified by: « /7 1 )

Receipt No: Application acknowledged by.: ( / [ ) Datainputby: « 7 1)




1.

SCE-AF-011 (09/2024)

Es5 /840 Notes for Application

BERBERETHINBEFAERLTER BB ZRESE FEAIRNERAESER - I/)E—BAREZERENWIEXSBEM
BRI - BEUNMESEPENERESRFE MBENMESERBEHRFE  REREX LRIAGEREFEEENZEBENRE -

An Official Transcript shows a student’s personal particulars, programme title, course titles and results etc. This bears the official
authorized signature and stamp and is the only form of official academic record issued by the School. Official Transcript can be

issued to current students and graduates. If students apply for an Official Transcript within their study period, only course(s)
completed will be shown.

BEER  FEEUTIRLE (NMUZELN - REFS L TBEFEAE, URXEFTER T BEERRHESE )-
Please refer to the lists below for the application fee (for cheque payment, please make it payable to “Hong Kong Baptist
University”. Please write your name, student no. and contact number on the back of the cheque).

FEANAEA . :
RN £ & Details
Category of Application
#HRI—
5l - #1) Per copy: HK$70
Category |
AR~ - B First Copy: HK$80
Category I - BBEZR—% (81 ) Extra Copy (per copy): HK$25
BFERE
o HH

B ()BHFEx - ER () FESNH/BERELRR (VPEER(EXE ) BF5E"EEHSE-B_T5RENTLE
BEFEAEBREBYUEEREHE, SEFATR "HEBREMERELR, -

o HMEER
BR ()BHFEx - 26/ ()PFER (MAGXEIRS/5MWE/EBEN ) REARAEERBETOBEEREE MEHRE
P RAEHEBD O EFHEDNER -

Application Methods

® By mail
Submit (i) the completed application form with (ii) a copy of HKID Card / Student ID Card and (iii) the application fee (crossed
cheque) to “Registry, School of Continuing Education, Hong Kong Baptist University, 2/F., Franki Centre, 320 Junction Road,
Kowloon Tong”. Please mark “Application for Official Transcript” on the envelope.

® |n-person
Submit (i) the completed application form and (ii) the application fee (paid by crossed cheque / cash / EPS / Octopus card) to
the Kowloon Tong Campus Centre DLB Office, Town Learning Centre, Kowloon East Learning Centre or Wan Chai Learning
Centre.

PE—MERTELFRERE (AEFEE8 B 2ARBHRERBY - DX PHEES ) Al UEHmERIZILHE - 1
BRERIAR - REAFFERIEA -

It normally requires 10 working days to process an application (from the date of receipt, excluding Saturdays, Sundays, public
holidays and school holidays). The School will acknowledge receipt of the application by email. In case of any special situation,
the School will inform students individually.

MEBERBERNIPREBRE BRI ER - THRAOALEE -
The School should not be held responsible for any loss or damage of the documents during postal delivery.

BEEREAREGRE "MREREARNERABTRNZR  WERBAER - AE1E - 5525 https://bupdpo.hkbu.edu.hk/policies-

=== B8

and-procedures/pps-pics/ ( FEEEDES )-

Collection of personal data adheres to the Privacy Policy Statement and Personal Information Collection Statement (PPS & PICS)
of the Hong Kong Baptist University. Please refer to https://bupdpo.hkbu.edu.hk/policies-and-procedures/pps-pics/ for access to
the PPS & PICS.

*TEERNBEEN - A5 7T#EH - All fees are subject to change without prior notice.



SCE-AF-011 (09/2024)

BEREREABF RIS Address Slip for Official Transcript

FREBALEREZERER -
Please state clearly the required information in the spaces provided.

BEAEE
Name of Applicant

W BETIR R 7 BB/ S E R (WEA )
Application / Reference No. assigned by the
receiving institution (if applicable)

WS

Name of Recipient

=M (B )
Department (if applicable)

WiBEE (MEA )

Institution (if applicable)

I3k
Postal Address




